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Virginia Department of Environmental Quality é
Citizen Water Quality Monitoring Grant Program Application- Cover Page

The entire proposal package must be received by 2:00 p.m. on Qctober 16, 2015, to be considered for the Citizen
Water Quality Monitoring Mini-Grant Program. Five copies of the proposal package (one original and four
photocopies) are required.

Name of applicant organization (must be able to provide a Federal tax identification number) #546001336
Hampton Clean City Commission - Hampton Waterways Restoration Project

Brief description of your organization: The Hampton Clean City Commission works to improve the physical
environment of Hampton through beautification, solid waste management education, and coastal awareness
activities. The commission encourages citizens through active participation. The Hampton Waterways
Restoration Project is a committee of this commission whose vision is clean water that is swimmable and fishable
in the City of Hampton.

Project contact person: Cris Ausink / Deborah Blanton

Contact person phone number: 157-737-115% / 157-797-1199

Contact person email: Causin R@hamp-}'on QDV / heee @ hamf}\o 3&\’
Mailing address for grant correspondence: 128k Thomas &t J_Lqm_p_}.gr\ VA D30 3

Brief description of monitoring activities/project:
Water quality monitoring at two locations, initially, along Back River in Hampton, VA.

Dates for which funding is requested (cannot start prior to January 1 or end after December 31, 2016)
1 January 2016 to 31 December 2016

Grant Type Requested (select only one):

Mini-Grant (up to $1,000): Complete only Part 1
[ ] Regular Grant (up to $4,000): Complete only Parts 1 and 2
D Coordination Grant (up to $10,000): Complete Parts 1, 2 and 3

Amount requested: _$1.000 Total project budget _$1.000

All information outlined on the following page must be included in the proposal package.

D By checking this box, and typing my name on the
Or  signature line, I approve of this application and serves
as my digital signature

Signature of Organization's Chief Officer

Print Name Title Date




Contract No. _16233

COMMONWEALTH OF VIRGINIA
DEPARTMENT OF ENVIRONMENTAL QUALITY GRANT CONTRACT

This grant award contract is made by and between the Department of Environmental Quality (hereinafter referred to as the
“Department”) and the Hampton Clean City Commission (hereinafter referred to as the “Grantee”). The parties to this
grant award contract, in consideration of the mutual covenants and stipulations set out herein, agree as follows:

PROJECT DESCRIPTION: The Grantee shall carry out the project as set forth in Contract Documents (the attached
Workplan and Grant Proposal).

PrOJECT PERIOD: The project shall commence upon fully executed contract and shall terminate no later than December
31,2016, the period of performance being 12 months.

PAYMENTS: The Department shall pay the Grantee 100% of the grant award upon receipt of this signed contract and an
invoice not to exceed $1,000.00. As part of the grant agreement, an approved Quality Assurance Project Plan (if
applicable) is due no later than April 9, 2016. A final report summarizing the activities and data collected during the grant
period is due no later than February 16, 2017.

When requested by the grant coordinator, the Grantee must submit an invoice within 30 days of the request. If an
invoice is not received within 30 days of the request, the Department will reallocate the award to other grant recipients.

Invoice original shall be sent to:
Department of Environmental Quality
Attention: Accounts Payable
P.O. Box 1105
Richmond, Virginia 23218

The reporting requirements are as follows:

Report Tvpe Duration Deadline

Interim Report January 1, 2016 to June 30, 2016 August 1, 2016

Final Report January 1, 2016 to December 31,2016 February 16, 2017
Reports shall be sent to:

Department of Environmental Quality

Attention: Stuart Torbeck

P.O. Box 1105

Richmond, Virginia 23218

Charles. Torbeck @deq.virginia.gov (e-mail alternative)

The Contract documents shall consist of:

o) This signed form

(2) The Project Workplan (as approved by the Department)
3 The General Terms and Conditions

PRECEDENCE OF TERMS: In the event of a conflict between or among terms in the documents included in this contract,
the following documents control in order from the most important to the least important: General Terms and Conditions;

the signed Grant Contract form; and the Project Workplan.

IN WITNESS THEREOF, the parties have caused this grant award contract (o be duly executed intending to be bound
thereby.

DEPARTMENT OF ENVIRONMENTAL QUALITY GRANTEE

Valerie E. Thomson Date Date
Director of Administration
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DEPARTMENT OF ENVIRONMENTAL QUALITY GRANT CONTRACT

This grant award contract is made by and between the Department of Environmental Quality (hereinafter referred to as the
“Department”) and the Hampton Clean City Commission (hereinafter referred to as the “Grantee”). The parties to this
grant award contract, in consideration of the mutual covenants and stipulations set out herein, agree as follows:

PROJECT DESCRIPTION: The Grantee shall carry out the project as set forth in Contract Documents (the attached
Workplan and Grant Proposal).

PROJECT PERIOD: The project shall commence upon fully executed contract and shall terminate no later than December
31, 2016, the period of performance being 12 months.

PAYMENTS: The Department shall pay the Grantee 100% of the grant award upon receipt of this signed contract and an
invoice not to exceed $1,000.00. As part of the grant agreement, an approved Quality Assurance Project Plan (if
applicable) is due no later than April 9, 2016. A final report summarizing the activities and data collected during the grant
period is due no later than February 16, 2017.

When requested by the grant coordinator, the Grantee must submit an invoice within 30 days of the request. If an
invoice is not received within 30 days of the request, the Department will reallocate the award to other grant recipients.

Invoice original shall be sent to:
Department of Environmental Quality
Attention: Accounts Payable
P.O. Box 1105
Richmond, Virginia 23218

The reporting requirements are as follows:

Report Type Duration Deadline
Interim Report January 1, 2016 to June 30, 2016 August 1, 2016
Final Report January 1, 2016 to December 31, 2016 February 16, 2017

Reports shall be sent to:
Department of Environmental Quality
Attention: Stuart Torbeck
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COMMONWEALTH of VIRGINIA

DEPARTMENT OF ENVIRONMENTAL QUALITY
Street address: 629 East Main Street, Richmond, Virginia 23219

Molly Joseph Ward Mailing address: P.Q. Box 1105, Richmond, Virginia 23218 David K. Paylor
Secretary of Natural Resources www.deq.virginia.gov Director

(804) 698-4000

December 5, 2014 1-800-592-5482

Dear Grantee:
Re: Citizen Monitoring Grant FY 15

Enclosed are two Department of Environmental Quality (DEQ) contracts for a grant award to your
organization. The contract documents consist of the grant contract form, the project workplan, and the General
Terms and Conditions.

L. Obtain the signature of the appropriate organization official on both contracts, and return both
copies to:
Department of Environmental Quality
Attn: Renée Bishop
P.O. Box 1105
Richmond, VA 23218

2. The appropriate DEQ official will then sign both contracts. One fully executed original contract
will be retained by DEQ, and the other will be forwarded to your organization for your records.

3. Once you receive the fully executed contract, submit an original invoice for 100% of the grant
award to:
Department of Environmental Quality
Attn: Accounts Payable
P.O. Box 1105
Richmond, VA 23218

Be sure to reference the contract number on your invoice.

4, Send a copy of your invoice to:
Department of Environmental Quality
Attn: Stuart Torbeck
P.O.Box 1105
Richmond, VA 23218

If you have any questions, you may contact me at (804) 698-4061. Thank you for your participation in

DEQ’s Citizen Monitoring Program for FY 15.

ely,

/

Renée Bishop
Contract Officer

Enclosures




WORKPLAN
FY 2016 Citizen Water Quality Monitoring Grant Program- Mini Grant

Reporting Requirements:

format (see Data Reporting Reguirements below)

e List of equipment purchased with grant funds

e List of training sessions/workshops held and number of attendees (if
applicable)

o Copy of any publications generated as result of grant funding

s Report summarizing data results/observations

Final ¢ Summary of all project activity from January 1, 2016 to December 31, 2016
Report o All water quality data and station location information in required electronic

Reporting Period Report Due Date
Final Report January 1, 2016 - December 31, 2016 February 15, 2017

Data Reporting Requirements:

All water quality data and station locations must be reported at the end of the project period
into the DEQ online water quality monitoring database. This database is accessible by
going to www.deq.virginia.gov/easi/ . Instructions on how to use the website are available
for download by clicking on the ‘Downloads’ link found on the left hand menu on the
website.

All monitoring stations should have the required metadata such as station latitude/longitude,
stream name, and County or ity name.

The final reports may be submitted by either a CD or DVD R/RW or by e-mail to
Charles Torbeck @deq.virginia.cov. Please contact Stuart Torbeck if you have any guestions
regarding the final report.




GENERAL TERMS AND CONDITIONS
FOR STATE FUNDED GRANT CONTRACTS

APPLICABLE LAWS: This Contract shall be governed in all respects, whether as to validity, construction,
capacity, performance or otherwise, by the laws of the Commonwealth of Virginia.

APPLICATION FOR ASSISTANCE: If grant funding assistance is continued year to year, the Grantee shall
submit a complete application, including the proposed workplan, to the Department at least 75 days prior to the
beginning of the next project period unless otherwise specified in the Special Terms and Conditions.

AVAILABILITY OF FUNDS: It is understood and agreed between the parties herein that the Department shall be
bound hereunder only to the extent of the funds available or which may hereafter become available for the
purpose of this Contract.

CERTIFICATION - CONFLICT OF INTEREST: The Grantee warrants that it has fully complied with the Code of
Virginia State and Local Government Conflict of Interests Act
(http://law.lis.virginia.cov/vacode/title2.2/chapter3 {/).

CERTIFICATION - DRUG-FREE WORKPLACE: The Grantee warrants that it shall comply with the provisions
of Public Law 100-690, Title V, Subtitle D, "Drug-Free Workplace Act of 1988", and all applicable federal
implementing regulations, including 15 CFR Part 26 or 40 CFR Part 32, which require that the Grantee take
steps to provide a drug-free workplace.

The Grantee certifies that it will or will continue to provide a drug free workplace by:
(a) Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing,
possession or use of a controlled substance is prohibited in the Grantee's workplace and specifying the
actions that will be taken against employees for violation of such prohibition;
(b) Establishing an ongoing drug free awareness program to inform employees about:
(1) The dangers of drug abuse in the workplace
(2) The Grantee's policy of maintaining a drug free workplace
(3) Any available drug counseling, rehabilitation, and employee assistance programs, and
(4) The penalties that may be imposed upon employees for drug abuse violations occurring in the
workplace;
(¢) Making it a requirement that each employee to be engaged in the performance of the Contract be given
a copy of the statement required by paragraph (a);
(d) Notifying the employee in the statement required by paragraph (a) that, as a condition of employment
under the Contract, the employee will:
(1) Abide by the terms of the statement; and
(2) Notify the employer in writing of his or her conviction for a violation of a criminal drug statute
occurring in the workplace no later than five calendar days after such conviction;
(e) Notifying the Department in writing, within ten calendar days after receiving notice under subparagraph
(d) (2) from an employee or otherwise receiving actual notice of such conviction.
(f) Taking one of the following actions, within 30 calendar days of receiving notice under subparagraph (d)
(2), with respect to any employee who is so convicted:
(1) Taking appropriate personnel action against such employee, up to and including termination,
consistent with the requirements of the Rehabilitation Act of 1973, as amended; or
(2) Requiring such employee to participate satisfactorily in a drug abuse assistance of rehabilitation
program approve for such purposes by a federal, state, or local health, law enforcement, or other
appropriate agency;
(g) Making a good faith effort to continue to maintain a drug free workplace through implementation of
paragraphs (a), (b), (c), (d), (e), and ).

Rev. 12-07-2015
Page 1 of 5




6.

7.

10.

CERTIFICATION - NONDISCRIMINATION: During the performance of this Contract, the Grantee agrees as
follows:
(a) The Grantee will not discriminate against any employee or applicant for employment because of race,
religion, color, sex or national origin, except where religion, sex or national origin is a bona fide
occupational qualification reasonably necessary to the normal operation of the Grantee. The Grantee
agrees to post in conspicuous places, available to employees and applicants for employment, notices setting
forth the provisions of this nondiscrimination clause.
(b) The Grantee, in all solicitations or advertisements for employees placed by or on its behalf, will state
that such Grantee is an equal opportunity employer.
(¢) Notices, advertisements and solicitations placed in accordance with federal law, rule or regulation shall
be deemed sufficient for the purpose of meeting the requirements of this section.

The Grantee will include the provisions of the foregoing paragraphs a, b and ¢ in every subcontract or
purchase order of over $10,000 so that the provisions will be binding upon each subcontractor or vendor.

COLLATERAL CONTRACTS: Where there exists any inconsistency between this Contract and other provisions
of collateral contracts which are made a part of this Contract by reference or otherwise, the provisions of this
Contract shall control.

CREATION OF INTELLECTUAL PROPERTY (NOT APPLICABLE TO CONTRACTS WITH OTHER STATE
AGENCIES): All copyrightable material created pursuant to this Contract shall be considered work made for
hire and shall belong exclusively to the Department. Neither party intends any copyrightable material created
pursuant to this Contract, together with any other copyrightable material with which it may be combined or
used, to be a “joint work” under the copyright laws. If any copyrightable material created pursuant to this
Contract cannot be deemed work made for hire or is deemed part of a joint work, the Grantee agrees to
irrevocably assign, and does hereby irrevocably assign, its entire copyright interest in such material or work to
the Department and shall execute and deliver such further documents as the Department may reasonably
request for the purpose of acknowledging such assignment.

The Grantee warrants that no individual, other than regular employees of the Grantee or Department working
within the scope of their employment, shall participate in the creation of any copyrightable material to be
delivered under this Contract, unless such individual and his or her employer, if any, have signed an intellectual
property contract satisfactory to the Department before commencing such participation.

The Department shall have all rights, title and interest in or to any invention reduced to practice pursuant to this
Contract. The Grantee shall not patent any invention conceived in the course of performing this Contract.

The Grantee hereby agrees that, notwithstanding anything else in this Contract, in the event of any breach of
this Contract by the Department, the Grantee's remedy shall not include any right to rescind or otherwise revoke
or invalidate the provisions of this Section. Similarly, no termination of this contract by the Department shall
have the effect of rescinding the provisions of this Section.

This provision applies only to materials or documents developed with Contract funds. Tt does not apply to
materials or documents previously copyrighted or registered under the Grantee's copyright or trademark or to
materials or documents which are developed with other funds.

DISCLAIMER: Nothing in this Contract shall be construed as authority for either party to make commitments
which will bind the other party beyond the project or work contained herein. Furthermore, the Grantee shall
not assign, sublet, or subcontract any work related to this Contract or any interest it may have herein without
the prior written consent of the Department.

DOCUMENTS: The Grantee may retain any reports, studies, photographs, negatives, or other documents
prepared by the Grantee in the performance of its obligations under this Contract and not required to be
delivered to the Department. The Department shall have the copyright to all such materials, and unlimited
rights to use any such materials. Where necessary for the Department’s full enjoyment of its copyrights and

Rev. 12-07-2015
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13.

14.

15.

16.

other rights referenced in this Contract, the Grantee shall provide a clear, reproducible copy of such materials
(machine readable upon request) to the Department.

The Grantee has permission to reproduce and distribute any material or documents prepared by the Grantee and
for which the Department owns the copyright, but only where necessary or expeditious to the performance of
the Grantee's obligations under this contract.

This provision applies only to materials or documents developed with contract funds. It does not apply to
materials or documents previously copyrighted or registered under the Grantee's copyright or trademark or to
materials or documents which are developed with other funds.

EMPLOYEE ADMINISTRATION AND COSTS: In the event this Agreement provides funds to the Grantee
for personnel or personnel related expenditures, the Grantee shall be solely responsible for all: (a) personnel
administration and obligations, to include, but not limited to: hiring, evaluations, termination, etc.; and (b)
costs, to include, but not limited to: payment for leave, unused time, unemployment insurance and unforeseen
employment liabilities (e.g. unemployment compensation, leave pay out, workers compensation, etc.). The
DEQ shall not assume any responsibilities or obligations as an employer; nor shall the DEQ assume any
liability (during or after the term of this Agreement) for personnel related costs incurred by the Grantee in order
to fulfill its obligations under this Agreement (except as noted below):

Note: The DEQ may, in its sole discretion and as specifically allowed in this Agreement, or in accordance
with the overriding federal costs principles, reimburse the Grantee for salary and eligible fringe costs
incurred during the performance of this Agreement.

FINANCIAL RECORDS AVAILABILITY: The Grantee agrees to retain all books, records, and other documents
relative to this contract for five years after final payment, or until audited by an independent auditor, whichever
is earlier. The Department, its authorized agents, and/or state auditors shall have full access to and the right to
examine any of said materials during said period.

FISCAL CONTROL: The Grantee shall establish fiscal control and fund accounting procedures which assure
proper disbursement of, and accounting for, contract funds. The Grantee shall for the purpose of this contract:
(a) Provide all accounting. bookkeeping, fiscal, and administrative services required by or related to this
Contract.
(b) Request partial payment due from the Department in accordance with the terms of this Contract.
(c) Maintain appropriate support for all expenditures incurred and maintaining all books, documents,
papers, accounting records, and other evidence supporting the costs incurred associated with this Contract.
It shall make such materials available at its offices at all reasonable times during the Contract period, and
for three years from the date of final payment under this Contract, for inspection and audit by the
Department or any authorized representative of the Department.

INDEMNIFICATION (NOT APPLICABLE TO CONTRACTS WITH OTHER STATE AGENCIES): Grantee agrees to
indemnify, defend and hold harmless the Department and employees from any claims, damages and actions of
any kind or nature, whether at law or in equity, arising from or caused by the use of any materials, goods, or
equipment of any kind or nature furnished by the Grantee/any services of any kind or nature furnished by the
Grantee, provided that such liability is not attributable to the sole negligence of the Department or to failure of
the Department to use the materials, goods, or equipment in the manner already and permanently described by
the Grantee on the materials, goods or equipment delivered.

INDIRECT COSTS: Indirect costs will not be allowable charges against the award unless specifically included
as a line item in the approved budget incorporated into the Contract.

INTEGRATION AND MODIFICATION: No alteration, amendment or modification in the provisions of this
Contract shall be effective unless it is reduced to writing, signed by the parties and attached hereto.

Rev. 12-07-2015
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17. LIABILITY (NOT APPLICABLE TO CONTRACTS WITH OTHER STATE AGENCIES): The Grantee shall obtain and

18

19

20

21.

22.

23

24

25

26

maintain, during the life of this Contract, such bodily injury liability and property damage liability insurance as
will protect it from claims of damages for personal injury, including death, as well as from claims for property
damage, which may arise from its activities under this contract. If the Grantee has a self-insurance program, it
may self-insure the risks associated with this Contract in lieu of the commercial insurance required herein.

OBLIGATING FUNDS BEYOND PROJECT PERIOD: The Grantee shall not incur costs or obligate funds for any
purpose pertaining to the project beyond the expiration date stipulated in the contract.

Any extension of the award period can only be authorized by the Department. Verbal or written assurances of
funding from other than the Department shall not constitute authority to obligate funds for programmatic
activities beyond the expiration date.

The Department has no obligation to provide any additional prospective funding. Any renewal of the award to
increase funding and to extend the period of performance is at the sole discretion of the Department.

PRECEDENCE OF TERMS: The Contract consists of several documents. In the event of a conflict between or
among terms in these documents, the following documents control in order from the most important to the least
important: Special Terms and Conditions; General Terms and Conditions; the signed Contract form; and the
Scope of Work.

PRIOR WRITTEN APPROVAL OF CHANGES: The Grantee must obtain prior written approval from the
Department for changes to the Contract, including, but not limited to, changes of substance in program
activities, designs, or plans set forth in the approved scope of work or project workplan.

REGULATORY COMPLIANCE: The Grantee shall comply with all laws, ordinances, rules, regulations, and
lawful orders of any public authority bearing on the performance of the project and shall give all Notices
required thereby. The Grantee hereby consents to inspection by any state regulatory agency having jurisdiction
over any part of the work performed with the assistance of the contract funds.

RENEWAL OF CONTRACT: The Contract may be renewed by the Department upon written contract by both
parties under the terms of the current contract, prior to the expiration,

SEVERABILITY: Each paragraph and provision of this Contract is severable from the entire contract; and if any
provision is declared invalid, the remaining provisions shall nevertheless remain in effect.

SUBCONTRACTS: No portion of the Scope of Work shall be subcontracted without the prior written consent of
the Department. The Grantee shall, however, remain fully liable and responsible for the work to be done by its
subcontractor(s) and shall ensure compliance with all requirements of the Contract. The Grantee shall comply
with all applicable provisions of the Virginia Public Procurement Act in making such awards.

TERMINATION FOR CAUSE: The Department reserves the right to terminate the grant in whole, or in part, at
any time before the date of completion, upon written notice to the Grantee that it has failed to comply with the
conditions of the Contract. In connection with such termination, payments made to the Grantee or recoveries
by the Department shall be in accord with the legal rights and liabilities of the parties.

TERMINATION FOR CONVENIENCE: The Department may terminate any resulting contract, in whole or in
part, upon thirty (30) days written notice to the Grantee specifying the extent to which the performance under
the contract is terminated, and the date of termination. In the event the initial contract period is for more than
12 months, the resulting contract may be terminated by either party, in whole or in part, after the initial 12
months of the contract period upon thirty (30) days written notice to the other party specifying the extent to
which the performance under the contract is terminated, and the date of termination. In addition, (a) the
Department may terminate the contract immediately if its funding is terminated or; (b) the Department or the
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Grantee may terminate the contract, in whole, or in part, if both parties agree that the continuation will not
produce beneficial results commensurate with further expenditure of funds; in this event, the Department and
the Grantee shall agree upon the termination conditions, including the effective date and, in the case of partial
terminations, the portion to be terminated. ' '

In the event the contract (or portion thereof) is terminated (regardless of cause), the Grantee shall not incur new
obligations for the contract (or terminated portion thereof) after the effective date of termination, and shall
cancel as many outstanding obligations as possible; however, termination shall not relieve the Grantee of the
obligation to deliver and/or perform on all outstanding obligations established prior to the effective date of
cancellation.

27. USE OF GRANT FUNDS: Grant funds shall only be used for the purposes and activities covered in the Project
Workplan.

Revised November, 2014
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rn W“Q

ymonwealth of Virginia
stitute W-8 Form

ised July 2014

Request for Taxpayer Identification
Number and Certification

[—| Social Security Number (SSN)

1— Employer Identification Number (EIN)

e —— — . — — e S—

the responsible party.

Please select the appropriate Taxpayer Identification Number (EIN or SSN) type and
enter your 9 digit ID number . The EIN or SSN provided must match the name given
on the “Legal Name” line to avoid backup withholding. If you do nothaveaTax ID
number, please'reference “Specific Instructions - Section 1." If the account is in more
than one name, provide the name of the individual who is recognized with the IRS as

instructions)

--|Dunn & Bradstreet Universal Numbering System (DUNS) {see

Legal Name:

Business Name:

- Entity Type Entity Classification Exemptions (see instructions)
! || Ol individual O Corporation |DiProfessional Services | CJ Medical Services Exempt payee code
1 (if any):
[E__IE_Sole Proprietorship [E__]ES-Corpcration @Political Subdivision ‘E Legal Services
i ) ) (from backup withholding)
! E! Partnership iD C-Corporation @Real Estate Agent rﬁ Joint Venture
it s
7O Trust [T Disregarded Entity [TivA Local Government [ Tax Exempt Organization  |Exemption from FATCA reporting
£ N code (if any):
: } D‘ Estate O Limited Liability Company I—I?l?Federal Government [_Ij OTH Government
I
¢ : [@Govemment @Partnership @?VA State Agency lﬁ Other oo S g
;|
)
1 |'ET1 Non-Profit [U Corporation
Contact Information

- |Legal Address: Name:

Email Address:
- |City: State:  Zip Code: Business Phone:
.|Remittance Address: Fax Number:

Mobile Phone:
“|City: State : Zip Code: Alternate Phone:

Under penalties of perjury, | certify that:

no longer subject to backup withholding, and

P MR ANy

e R

1. The number shown on this farm is my correct taxpayer identi
2. 1am not subject to backup withholding because: (a) | am exempt from backup withholding,
Service (IRS) that | am subject to backup withholding as a result of a failure to report all inte

Certification instructions: You must cross out item 2 above if you have been noti
-|withholding because you have failed to report all interest.and dividends on your tax return.
|apply. For mortgage interest paid, acquisition or abandonment of secured pr
retirement arrangement (IRA), and generally, payments other than interest a
_lyou must provide your correct TIN. See instru ctions titled Certification

3. 1am a U.S. citizen or other U.S. person (defined later in general instructions), and
4. The EATCA code(s) entered on this form (if any) indicating that ] am exempt from FATCA reporting is correct.

fication number (or | am waiting for a number to be issued to me), and
or (b) | have not been notified by the Internal Revenue
rest or dividends, or c) the IRS has notified me that 1am

fied by the IRS that you are currently subject to backup

For real estate transactions, item 2 does not
operty, cancellation of debt, contributions to an individual

nd dividends, you are not required to sign the certification, but

Printed Name:

Authorized U.S. Signature:

Date:




General Instructions

Section references are to the Internal Revenue Code
unless otherwise noted.

Future developments. The IRS has created a page
on IRS.gov for information about Form W-9, at
www.irs.gov/wS. Infarmation about any future
developments affecting Form W-2 {such as
legislation enacted after we release it) will be
posted on that page.

Purpose of Form

A person who is required to file an information
return with the IRS must obtain your correct
taxpavyer identification number (TIN) to report, for
example, income paid to you, payments made to
you in settlement of payment card and third party
network transactions, real estate transactions,
mortgage interest you paid, acquisition or
abandonment of secured property, canceliation of
debt, or contributions you made to an IRA.

Use Form W-9 only if you are a U.S. person
(including a resident alien), to provide your correct
TIN to the person requesting it (the requester) and,
when applicable, to:

1. Certify that the TIN you are giving is correct (or
you are waiting for a number to be issued),

2. Certify that you are not subject to backup
withholding, or

3. Claim exemption from backup withholding if you
are a2 U.S. exempt payee. if applicable, you are also
certifying that as a U.S. person, your allocabie share
of any partnership income from a U.S. trade or
business is not subject to the withholding tax on
foreign partners’ share of effectively connected
incomne, and

4. Ceftify that FATCA code(s) entered on this form
(if any) indicating that you are exempt from the
FATCA reporting, is correct.

Definition of a U.S. person. For federal tax
purposes, you are considered a U.S. person if you
are:

¢ An individual who is a U.S. citizen or U.S. resident
alien,

= A partnership, corporation, company, or
association created or organized in the United
States or under the laws of the United States,

» An estate (other than a foreign estate), or

* A domestic trust {as defined in Regulations section
301.7701-7).

Foreign person. If you are a foreign person or the
U.S. branch of a foreign bank that has elected to be
ireated as & U.S. person, do not use Form W-9.
nstead, use the appropriate Form W-8 or Form
3233 (see Publication 515, Withholding of Tax on
vonresident Aliens and Foreign Entities).

Nonresident alien who becomes a resident alien.
Generally, only a nonresident alien individual may
use the terms of a tax treaty to reduce or eliminate
U.S. tax on certain types of income. However, most
tax treaties contain a provision known as a “saving
clause.” Exceptions specified in the saving clause
may permit an exemption from tax to continue for
certain types of income even after the payee has
otherwise become a U.S. resident alien for tax
purposes. ’

1f you are a U.S. resident alien who is relying ocn an
exceptiori contained in the saving clause of 2 tax
treaty to claim an exemption from U.S. tax on
certain types of income, you must attach a
statement to Form W-3 that specifies the following
five items:

1. The treaty country. Generally, this must be the
same treaty under which you claimed exemption
from tax as a nonresident alien.

2. The treaty article addressing the income.

3. The article number {or location) in the tax treaty
that contains the saving clause and its exceptions.
4, The type and amount of income thafquaiifies far
the exemption from tax.

5. sufficient facts to justify the exemption from tax
under the terms of the treaty article.

Example. Article 20 of the U.5.-China income tax
treaty allows an exemption from tax for scholarship
income received by a Chinese student temporarily
present in the United States. Under U.S. law, this
student will become a resident alien for tax
purposes if his or her stay in the United States
exceeds 5 calendar years. However, paragraph 2 of
the first Protocol to the U.S.-China treaty (dated
April 30, 1984) allows the provisions of Article 20 to
continue to apply even after the Chinese student
becomes a resident alien of the United States. A
Chinese student who qualifies for this exception
(under paragraph 2 of the first protocol) and is
relying on this exception to claim an exemption
from tax on his or her scholarship or fellowship
income would attach to Form W-8 a statement that
includes the information described above to
support that exemption.

If you are a nonresident alien or a foreign entity,
give the requester the appropriate completed Form
W-8 or Form 8233.

What is backup withholding? Persons making
certain payments to you must under certain
conditions withhold and pay to the IRS a percentage
of such payments. This is called “backup
withholding.” Payments that may be subject to
backup withholding include interest, tax-exempt
interest, dividends, broker and barter exchange
transactions, rents, royalties, nonemployee pay,
payments made in settlement of payment card and
third party network transactions, and certain

payments from fishing boat operators. Real estate
transactions are not subject to backup withholding.

You will not be subject to backup withholding on
payments you receive if you give the requester your
correct TiN, make the proper certifications, and
report all your taxable interest and dividends on
your tax return.

Payments you receive will be subject to backup
withholding if:

1. You do not furnish your TIN ta the requester,
2. You do not certify your TIN when required (see
Section 2 Certification — Page 3 for details),

3. The IRS talls the requester that you furnished an
incorrect TIN,

4. The IRS tells you that you are subject to backup
withholding because you did not report all your
interest and dividends on your tax return (for
reportable interest and dividends only), or

5. You do not certify to the requester that you are
not subject to backup withholding under 4 above
{for reportable interest and dividend accounts
opened after 1983 only).

Certain payees and payments are exempt from
backup withholding. See Exempt payee code on
page 3 and the separate Instructions for the
Requestor of Form W-9 for more information.

What is FATCA reporting? The Foreign Account Tax
Compliance Act (FATCA) requires a participating
foreign financial institution to report all United
States account holders that are specified United
States persons. Certain payees are exempt from
FATCA reporting. See Exemption from FATCA
reparting code an page 3 and the Instructions for
the Requestor of Form W-9 for more infarmation.

Updating Your Information

You must provide updated information to any
person to whom you claimed to be an exempt
payee if you are no longer an exempt payee and
anticipate receiving reportable payments in the
future from this person. For example, you may need
to provide updated information if you are a C
corporation that elects to be an S carporation, or if
you no longer are tax exempt. |n addition, you must
furnish a new Form W-9 if the name or TIN changes
for the account, for example, if the grantor of &
grantor trust dies.

Penalties

Failure to furnish TIN. If you fail to furnish your
correct TIN to a requester, you are subject to a
penalty of $50 for each such failure uniess your
failure is due to reasonable cause and not to willful
neglect.

Civil penalty for false information with respect to
withholding. If you make a faise statement with no




=asonable basis that results in no backup
Jithholding, you are subject fo a $500 penalty.

riminal penalty for falsifying information. Willfully
alsifying certifications or affirmations may subject
ou to criminal penalties including fines and/or
nprisonment.

fisuse of TINs. If the requester discloses or uses
INs in violation of federal law, the requester may
e subject to civil and criminal penalties.

pecific Instructions

ection 1 -Taxpayer Identification

heck the appropriate Tax Identification Number
7IN) type. Enter your EIN/SSN in the space
rovided. If you are 2 resident alien and you do not
ave and /or are not eligible to get an SSN, your TIN
your IRS individual taxpayer identification number
TIN). Enteritin the socizl security number box. if
su do not have an ITIN, see How to geta TIN

2low.

ow to get a TIN. If you do not have a TIN, apply

i one immediately. To apply for an SSN, get Form
3-5, Application for a Social Security Card, from
sur local Social Security Administration office. Get
srm W-7, Application for IRS Individual Taxpayer
‘entification Number, to apply for an ITIN or Form
;-4, Application for Employer Identification
umber, to apply for an EIN. You can get Forms W-
and S5-4 from the IRS by calling 1-800-TAX-FORM
~800-828-3676) or from the IRS’s Internet Web

te www.irs.gov.

you do not have a TIN, apply for a TIN

imediately, write “Applied For” in the space for

:2 TIN, sign and date the form, and give it to the
quester. For interest and dividend payments, and
'rtain payments made with respect to readily
adable instruments, generally you will have 60

1ys to get a TIN and give it to the requester before
1 are subject to backup withholding on

wyments. The 60-day rule does not apply to other
pes of payments. You will be subject to backup
ithholding on all such payments until you provide
wr TIN to the requester. Note: Writing “Applied
" means that you have already applied for o TIN
that you intend to apply for one soon.

ter the TIN which coincides with the 'Legal

ime' provided on the form.

. If you are an individual, check the “Social
ecurity Number (SSN)" box and enter the SSN.

. Ifyou are a Grantor or Revocable Trust, check
e "Social Security Number (SSN)" box and enter
e SSN of the Grantor.

. If you are a Resident Alien, check the "Social
=curity Number (SSN)" box and enter your SSN or

your ITIN (IRS Individual Taxpayer Identification

Number).

d. If you are a Sole Proprietor, check the "Social

Security Number (SSN)" box and enter the SSN of

the sole proprietor.

e. If you are a Single-Member LLC that is

disregarded as an entity, check the "Social Security

Number (SSN)" box and enter the member's SSN.
Note: If an LLC has one owner, the LLC's default tax
status is "disregarded entity”. If an LLC has two
owners, the LLC's default tax status is “partnership”.
If an LLC has elected to-be taxed as & corporation, it
must file IRS Form 2553 (S Corporation) or IRS Form
8832 (C Corporation).

Vendors are requested to enter their Dunn and
Bradstreet Universal Numbering System (DUNS), if
applicable. See number requirement below.

Dunn and Bradstreet Universal Numbering System
(DUNS) number requirement . The United States
Office of Management and Budget (OMB) requires
zll vendors that receive federal grant funds have
their DUNS number recorded with and
subsequently reported to the granting agency. Ifa
contractor has multiple DUNS numbers the
contractor should provide the primary number
listed with the Federal government's Central
Contractor Registration (CCR) at www.ccr.gov. Any
entity that does not have a DUNS number can apply
for one on-line at http://www.dnb.com/us/ under
the DNB D-U-N Number Tab.

Legal Name. If you are an individual, you must
generally enter the name shown on your social
security card. However, if you have changed your
last name, for instance, due to marriage without
informing the Social Security Administration of the
name change, enter your first name, the last name
shown on your social security card, and your new
last name. If the account is in joint names, list first
and then circle the name of the person or entity
whose number you enter in Part | of the form. if you
are using a name other than that which is listed on
3 Social Security Card, please enter the legal entity
name as filed with the IRS. In general, enter the
name shown on your income tax return. Do not
enter a Disregarded Entity Name on this line.

Business Name. Business, Disregarded Entity,
trade, or DBA (“doing business as") name.

Entity Type. Select the appropriate entity type.

Individual. If you are an individual, you must
generally enter the name shown on your income tax
return.

Sole proprietor. Enter your individual name as
shown on your social security card on the “Legal
Name" line. You may enter your business, trade, or

“doing business as (DBA)” narne on the "Business
Name” line.

Partnership. A partnership is an entity reflecting a
relationship existing betwaen two or mare persons
who join to carry on a trade or business. Enter the
partnerships entity's name on the "Legal Name"
line. This name should match the name shown on
the legal document creating the entity. You may
enter your business, trade, or "doing business as
(DBA) name on the "Business Name" line..

Trust. A legal entity that acts as fiduciary, agent or
trustee on behalf of a person or business entity for
the purpose of administration, management and
the eventuzl transfer of assets to a beneficial party.
Enter the name of the legal entity on the "Legal
Name" line.

Estate. A separate legal entity created under state
law solely to transfer property from one party to
another. The entity is separated by law from both
the grantor and the beneficiaries. Enter the name
of the legal entity on the "Legal Name" line.

Government. The Government of any State, any
Political Subdivision of any State, any Agency or
Instrumentality of a State or of a Political
Subdivision of a State.

Non-Profit. An organization that is organized and
operated exclusively far exempt purposes and none
of its earnings may inure to any private shareholder
or individual.

Corporation. A company recognized by law as a
single body with its own powers and liabilities,
separate from those of the individuzal members.
Enter the entity's name on the "Legal Name" line
and any trade or "doing business as (DBA)" name on
the "Business Name" line. )

S-Corporation. A corporation that is taxed like a
partnership: a corporation in which five or fewer
people own at least half the stock. Enter the
entity's name on the "Legal Name" line and any
trade or "doing business as (DBA)" name on the
"Business Name" line.

C-Corporation. A business that is taxed as a
separate entity: a business taxed under Subchapter
C of the Internal Revenue Code and legally distinct
from its owners. Enter the entity's name on the
“Legal Name" line and any trade or "doing business
as (DBA)" name on the "Business Name" line.

Limited liability Company (LLC). An LLC with at least
two members is classified as a partnership for
federal income tax purposes unless it files Form
8832 and affirmatively elects to be treated as a
corporation. Enter the name of the partnership or
corporation. An LLC with only one member is
treated as an entity disregarded as separate from its
owner for income tax purposes (but as a separate




entity for purposes of employment tax and certain
excise taxes), unless it files Form 8832 and
affirmatively elects to be treated as a corporation,
If you are a single-member LLC {including a foreign
LLC with a domestic owner) that is disregarded as
an entity separate from its owner, enter the
owner’s name on the “Legal Name” line. Caution:
A disregarded domestic entity that has o foreign
owner must use the appropriate Form W-8.

Entity Classification. Select the appropriate
classification type.

Contact Information. Enter your contact
information.

Enter your Legal Address. Enter your Remittance
Address. A Remittance Address is the Jocation in
which you or your entity receives business
payments.

Enter your Business Phone Number. Enter your
Mobile Phone Number, if applicable. Enter your Fax
Number, if applicable. Enter your Email Address.

For clarification on IRS Guidelines, see www.irs.gav.
Exemptions

If you are exempt from backup withholding and/or
FATCA reporting, enter in the Exemptions box, any
code(s) that may apply to you. See Exampt payee
code and Exemption from FATCA reporting code
below.

Exempt payee code. Generally, individuals
(including sole proprietors) are not exempt from
backup withholding. Corporations are exempt from
backup withholding for certain payments, such as
interest and dividends. Corporations are not
exempt from backup withholding for payments
made in settlement of payment card or third party
network transactions.

Note. If you are exempt from backup withholding,
you should still complete this form to avoid possible
erroneous backup withholding.

The following codes identify payees that are exempt
from backup withholding:

1- An organization exempt from tax under section
501(a), any IRA, or a custodial account under
section 403(b)(7) if the account satisfies the
‘equirements of section 401(f)(2)

- The United States or any of its agencies or
nstrumentalities

} - A state, the District of Columbia, a possession of
he United States, or any of their political
ubdivisions, or instrumentalities

i - A foreign government or any of its political
ubdivisions, agencies, or instrumentalities

.- A corporation

6 - A dealer in securities or commodities required to
register in the United States, the District of
Columbia, or a possassion of the United States

7 - A futures commission merchant registered with
the Commedity Futures Trading Commission

8 - Areal estate investment trust

9 - An entity registered at zll times during the tax
year under the Investment Company Act of 1940
10- A common trust fund operated by a bank under
section 584{a)

- 11 - A financial institution

12 - A middleman known in the investment
community as a nominee or custodian

13 - A trust exempt from tax under section 664 or
described in section 4847,

The following chart shows types of payments that
may be exempt from backup withholding. The chart
applies to the exampt payees listed abave, 1
through 13.

IF the payment is for.. .| THEN the payment is exempt for. .

Interest and dividend
payments
Broker transactions

All exempt payees except for 7

Exempt payees 1 through4and &
through 11 and &ll C corporations.
5 corparations must not enter an
exempt payee code because they
are exempt only for sales of
nencovered securities acquired
prior to 2012.

Exempt payees 1 through 4

Barter exchange
transactions and
patronage dividends

Payments over $600
required to be reported
and direct sales over
$5.000}

Generally, exempt payees 1
through 5%

Payments made in
settlement of payment
card or third party
network transactions

Exempt payees 1 through 4

*See Form 109S8-MISC, Miscellaneous Income, and
its instructions.

*However, the followi ng payments made to a
corporation and reportable on Form 1089-MISC are
not exempt from backup withhoiding: medical and
health care payments, attorneys' fees, gross
proceeds paid to an attorney, and payments for
services paid by a federal executive agency.

Exemption from FATCA reporting code. The
following caodes identify payees that are exempt
from reporting under FATCA. These codes apply to
persons submitting this form for accounts
maintained outside of the United States by certzin
foreign financial institutions. Therefore, If you are
only submitting this form for an account you hold in
the United States, you may leave this field blank.
Consult with the person requesting this form if you
are uncertain if the financial institution is subject to
these requirements,

A - An organization exempt from tax under section
501(a) or any individual retirement plan as defined
in section 7701(a}{37)

B - The United States or any of its agencies or
instrumentalities

C - A state, the District of Columbia, a possession of
the United States, or any of their political
subdivisions or instrumentalities

D - A corporation the stock of which is regularly
traded on one or more established securities
markets, as described in Reg. section 1.1472-
c)(2){i)

E - A corporation that is 2 member of the same
expanded affiliated group as a corporation
described in Reg. section 1.1472-1{c)(1){i)

F - A dealer in securities, commodities, or derivative
financial instruments {including notional principal
contracts, futures, forwards, znd options) thatis
registered as such under the laws of the United
States or any state

G - A real sstate investment trust

H ~ A regulated investment company as defined in
section 851 or an entity registered at all times
during the tax year under the investment Company
Act of 1940

I - A common trust fund as defined in section 584(a)
1 - A bank as defined in section 581

K - A broker

L - A trust exemnpt from tax under section 664 or
described in section 4947(a)(1)

M - A tax exempt trust under a section 403{b) plan
or section 457{g) plan

Section 2 - Certification

To establish to the paying agent that your TIN is
correct, you are not subject to backup withholding,
or you are a U.S. person, or resident alien, sign the
certification on Form W-9. You are being requested
to sign by the Commonwealth of Virginia.

For a joint account, only the person whose TIN is
shown in Part | should sign (when required).

Real estate transactions. You must sign the
certification. You may cross out item 2 of the
certification.

Submission:

Commonwealth Vendor Group
Post Office Box 1871
Richmond, VA 23218-1571
CVG doa.virginia.gov
804.823.2701 (fax)




