COMMONWEALTH of VIRGINIA

‘ ¢ rimi lice Services
g Bk Department of Criminal Justice Ser femmmsres

i Richmond, Virginia 23219
Director (804) 788-4000
July 17, 2017 TDD (804} 786-8732

Ms. Mary Bunting

City Manager

City of Hampton

22 Lincoln Street, 8th Floor
Hampton, VA 23669-3522

Title: Victim Witness Program

Dear Ms. Bunting:

I am pleased to advise you that grant number 18-X8574VW16 for the above-referenced grant program has
been approved for a total of $296,275.00 in Federal Funds and $98,758.00 in State General Funds for a total
award of $395,033.00.

Enclosed you will find a Statement of Grant Award and a Statement of Grant Award Special Conditions.
To indicate your acceptance of the award and conditions, please sign the award acceptance and return it to
Janice Waddy, Grants Administrator, at the Department of Criminal Justice Services (DCJS). Please review the
conditions carefully; as some require action on your part before we will disburse grant funds.

Also, enclosed are the Post Award Instructions and Reporting Requirements. Please refer to and read this
information carefully as it contains details on processing financial and progress reports, as well as requesting
awarded funds. Remember all Jfinancial and progress reports, budget amendment requests and request for
JSunds must be processed through our online Grants Management Information System (GMIS).

We appreciate your interest in this grant program and will be happy to assist you in any way we can to
assure your project’s success. If you have any questions, please contact Dione Bassett at (804) 371-2419 or by
email at Dione.Bassett@dcjs.virginia.gov.

Sincerely,

g B ol N

Francine C. Ecker
Director

Enclosures

cet Ms. Karla C. Reaves, V/W Program Director
Mr. Karl Daughtrey, Finance Director
Ms. Dione Bassett, DCJS Monitor

Criminal Justice Services Board - Committee on Training - Advisory Committee on Juvenile Justice and Prevention
Advisory Commitiee to the Court Appointed Special Advocate and Children’s Justice Act Programs
Advisory Committee on Sexual and Domestic Violence - Private Security Services Advisory Board

www,dcjs.virginia. gov




Department of Crimjnal Justice Services

1100 Bank Street, 12th Floor, Richmond, VA 23219

Statement of Grant Award/Acceptance

Subgrantee: Hampton City

Grant Period:
From: 07/01/2017

Through:

06/30/2018

Date: July 17, 2017

Grant Number:
18-X8574VW16

Project Director

Project Administrator

Finance Officer

Ms. Karla C. Reaves
V/W Program Director
City of Hampton

236 N. King Street
Hampton, VA 23669

Ms. Mary Bunting

City Manager

City of Hampton

22 Lincoln Street, 8th Floor
Hampton, VA 23669-3522

Mr. Karl Daughtrey
Finance Director

City of Hampton

22 Lincoln Street, 7th Floor
Hampton, VA 23669-3522

Phone: (757) 728-3006 Phone: ({757) 727-6230 Phone: (757) 727-6230
Email: kreaves@hampton.gov Email: kdaughtrey@hampton.gov Email: kdaughtrey@hampton.gov
Grant Award Budget
DCJS Funds
Budget Categories Federal General Special Local TOTALS
Travel | $0 ] o] so[  so[ 0|
Supplies/Other $0 $0 $0 $0 $0
Personnel $0 $0 $0 $0 $0
Indirect Cost $0 $0 $0 $0 50
Equipment $0 $0 $0 $0 $0
Consultant $0 $0 $0 $0 $0
Totals $296,275 $98,758 $0 50 $395,033

This grant is subject to all rules, regulations,

conditions attached thereto.

and criteria included in the grant guidelines and the special

P e &, B

Francine C. Ecker, Director

The undersigned, having received the Statement of Grant Award/Acceptance and the Conditions attached thereto, does hereby
accept this grant and agree to the conditions pertaining thereto, this day of , 20

Signature:
Title:




STATEMENT OF GRANT AWARD SPECIAL CONDITIONS

Department of Criminal Justice Services
1100 Bank Street
Richmond, Virginia 23219

For the Victim Witness Assistance Grant Program — Localities

Subgrantee: Hampton City Grant Number: 18-X8574VW16

Federal Catalog Number; 16.575

Title: Victim Witness Program Date: July 17,2017

The following conditions are attached to and made a part of this grant award:

1. By signing the Statement of Grant Award/Acceptance, the grant recipient agrees:

to use the grant funds to carry out the activities described in the grant application, as modified by the terms and
conditions attached to this award or by subsequent amendments approved by DCJS;

to adhere to the approved budget contained in this award and amendments made to it in accord with these terms and
conditions;

to comply with all terms, conditions and assurances either attached to this award or submitted with the grant
application;

to comply with the “Victim/Witness Grant Program Fiscal Year 2017 and 2018 Program Guidelines and
Application Procedures,” dated February 8, 2016 and its Attachments. This includes compliance with the “Victims
of Crime Act Victim Assistance Program Final Rule, 28 CFR 94, effective August 8, 2016,” and includes a
requirement that subgrantees maintain daily time and attendance records.
https:/r’www.dcjs.virginia_g_ov,’sites/dcis.virginia.govfﬁlesfpublications/victimsfvocaassistancehandoutallowableservi
ces3.pdf.

The subgrantee agrees to submit, on or before scheduled due dates, such reports as requested by DCIS on required forms.

This includes filing required reports using the Client Information Management System (CIMS) and the online Grants
Management Information System (GMIS).

3. The subgrantee agrees that it and all its contractors will comply with the following federal civil rights laws as applicable:

Title VI of the Civil Rights Act of 1964, which prohibits discrimination on the basis of race, color, or national origin
in the delivery of services (42 U.S.C. § 2000d) and the DOJ implementing regulations at 28 C.F.R. Part 42, Subpart C;
The Omnibus Crime Control and Safe Streets Act of 1968, which prohibits discrimination on the basis of race, color,
national origin, religion, or sex in the delivery of services and employment practices (42 U.S.C. § 3789d(c)(1)), and
the DOJ implementing regulations at 28 C.F.R. Part 42, Subpart D;

Section 504 of the Rehabilitation Act of 1973, which prohibits discrimination on the basis of disability in the delivery
of services and employment practices (29 U.S.C. § 794), and the DOJ implementing regulations at 28 C.F.R. Part 42,
Subpart G;

Title II of the Americans with Disabilities Act of 1990, which prohibits discrimination on the basis of disability in the
delivery of services and employment practices (42 U.S.C. § 12132), and the DOJ implementing regulations at 28
C.F.R. Part 35;

Title IX of the Education Amendments of 1972, which prohibits discrimination on the basis of sex in education
programs and activities (20 U.S.C. § 1681), and the DOJ implementing regulations at 28 C.F.R. Part 54;

The Age Discrimination Act of 1975, which prohibits discrimination on the basis of age in the delivery of services (42
U.S.C. § 6102), and the DOJ implementing regulations at 28 C.F.R. Part 42, Subpart I; and

The DOIJ regulations on the Equal Treatment for Faith-Based Organizations, which prohibit discrimination on the
basis of religion in the delivery of services and prohibit organizations from using DOJ funding for inherently religious
activities (28 C.F.R. Part 38).




Statement of Grant Award Special Conditions (Continued)

Grant No: 18-X8574VW16

10.

11.

12.

13.

= The Juvenile Justice and Delinquency Prevention Act of 1974, as amended, which prohibits discrimination in both
employment and the delivery of services or benefits based on race, color, national origin, religion, and sex in JJDPA-
funded programs or activities (42 U.S.C. § 5672(b)).

®*  Section 1407 of the Victims of Crime Act (VOCA), as amended, which prohibits discrimination in both employment
and the delivery of services or benefits on the basis of race, color, national origin, religion, sex, and disability in
VOCA-funded programs or activities. (42 U.S.C. § 10604).

The Subgrantee agrees to meet the civil rights training requirements through viewing the online training modules offered
through the Office on Civil Rights at https: //ojp.gov/about/ocr/assistance.htm. The grantee must review these
training modules at least once per grant cycle and must view the civil rights overview, standard assurances
modules, and the module on the obligations to provide services to limited English proficient (LEP) individuals.

The Subgrantee agrees that none of the funds appropriated or otherwise made available by this Act may be used for a
project for the construction, alteration, maintenance, or repair of a public building or public work unless all of the iron,
steel, and manufactured goods used in the project are produced in the United States.

The Subgrantee agrees that notwithstanding any other provisions of law and in a manner consistent with other provisions
in this Act, all laborers and mechanics employed by contractors and subcontractors on projects funded directly by or
assisted in whole or in part by and through the Federal Government pursuant to this Act shall be paid wages at rates not
less than those prevailing on projects of a character similar in the locality as determined by the Secretary of Labor in
accordance with subchapter IV of chapter 31 of title 40, United States Code. With respect to the labor standards specified
in this section, the Secretary of Labor shall have the authority and functions set forth in Reorganization Plan Numbered 14
of 1950 (64 Stat 1267; 5 U.S.C. App) and section 3145 of title 40, United States Code.

The Subgrantee will promptly refer to DOJs Office of the Inspector General any credible evidence that a principal,
employee, agent, contractor, subgrantee, subcontractor, or other person has either (1) submitted a false claim for grant
funds under the False Claims Act; or (2) committed a criminal or civil violation of laws pertaining to fraud, conflict of
interest, bribery, gratuity, or similar misconduct involving grant funds.

approval within 15 days.

The subgrantee agrees that in the event a Federal or State court or Federal or State administrative agency makes a finding
of discrimination after a due process hearing on the grounds of race, color, religion, national origin, sex, or disability
against a recipient of funds, the recipient will forward a copy of the finding to the Office of Civil Rights, Office of Justice
Programs.

Grant funds, including state and local match, may be expended and/or obligated during the grant period. All legal
obligations must be liquidated no later than 90 days after the end of the grant period. The grant recipient agrees to supply
a final grant financial report and return all received and unexpended grant funds (exclusive of local match) to DCJS within
90 days after the end of the grant liquidation period.

By accepting this grant, the recipient assures that funds made available through it will not be used to replace state or local
funds that would, in the absence of this grant, be made available for the same purposes.

Subgrantee may follow their own established travel rates if they have an established travel policy. If subgrantee does not
have an established policy, then they must adhere to state travel policy. The state allows reimbursement for actual
reasonable expenses. Please refer to the following IRS website for the most current mileage rate;
http://www.irs.gov/taxpros/article/0..id=1 56624,00.html: Transportation costs for air and rail must be at coach rates.

Within 60 days of the starting date of the grant, the subgrantee must initiate the project funded. If not, the subgrantee must
report to the DCJS, by letter, the steps taken to initiate the project, the reasons for the delay, and the expected starting date,
If the project is not operational within 90 days of the start date, the subgrantee must obtain approval in writing from the
DCIS for a new implementation date or the DCJS may cancel and terminate the project and redistribute the funds.




Statement of Grant Award Special Conditions (Continued)

Grant No: 18-X8574VW16

14. No amendment to the approved budget may be made without the prior approval of DCJS. No more than two 2)
budget amendments will be permitted during the grant period. Budget amendments must be requested using the
online Grants Management Information System, (GMIS), accompanied with a narrative. The deadline for all
budget amendments to be submitted will be 45 days prior to the end of the grant year.

15. The subgrantee agrees to forward a copy to the DCIJS of the scheduled audit of this grant award.

16. The subgrantee agrees to comply with the Virginia Public Procurement Act http://eva.virginia.gov/pages/eva-vppa.htm.

Procurement transactions, whether negotiated or advertised and without regard to dollar value, shall be conducted in a
manner so as to provide maximum open and free competition. An exemption to this regulation requires the prior approval
of the DCJS and is only given in unusual circumstances. Any request for exemption must be submitted in writing to the

DCJS. Permission to make sole source procurements must be obtained from DCIS in advance,

17. Acceptance of this grant award by the local government applicant constitutes its agreement that it assumes full
responsibility for the management of all aspects of the grant and the activities funded by the grant, including assuring
proper fiscal management of and accounting for grant funds; assuring that personnel paid with grant funds are hired,
supervised and evaluated in accord with the local government’s established employment and personnel policies: and
assuring that all terms, conditions and assurances—those submitted with the grant application, and those issued with this

award—are complied with.

18. Any delegation of responsibility for carrying out grant-funded activities to an office or department not a part of the local
government must be pursuant to a written memorandum of understanding by which the implementing office or department
agrees to comply with all applicable grant terms, conditions and assurances. Any such delegation notwithstanding, the
applicant acknowledges by its acceptance of the award its ultimate responsibility for compliance with all terms, conditions

and assurances of the grant award.

19. Project Income: Any funds generated as a direct result of DCJS grant-funded projects are deemed project income. Project
income must be reported on the Subgrantee Financial Report for Project Income provided by DCJS. Instructions for the
Project Income form can be downloaded at:
http://'www.dcjs.virginia.cov/forms/ grants/subarantProjectincomelnstructions.doc. The Project Income form can also be
downloaded from the DCJS website at: http://'www.dcis.vireinia.Qov/forms/arants/subgran.tProiectlncome.xIs. Examples

of project income might include service fees; client fees; usage or rental fees; sales of materials; income received from sale

of seized and forfeited assets (cash, personal or real property included).

20. The recipient is required to certify and ensure that all aspects of personnel management and employment practices will be
conducted in accordance with their local unit of government or state agency procedures, promoting equal employment
opportunity. For example, the recipient must advertise for positions, interview candidates, hire, supervise, discipline, and
separate program personnel in accordance with their local unit of government or state agency procedures promoting equal
employment opportunity. Additionally, grantees must promptly notify DCIS whenever grant funded positions are vacated

and must notify DCJS when such positions are filled.

21. All new Computer Processing Units (CPU’s) purchased with grant funds must be protected by anti-virus software, which
must be updated, as necessary. Before purchasing new computer equipment, the recipient is strongly encouraged to
consult the DCJS CIMS Requirements at: https://www.dcis.vireinia. gov/victims-services/client-information-management-

system-cims.

22. In accordance with VOCA guidelines, grant funds may support membership in no more than three appropriate

organizations.
23. No more than 5% of grant funded staff hours may be devoted to the provision services to witnesses.
24. Costs, including staff time, associated with the preparation of subpoenas cannot be supported with grant funds.

25. Email and internet access funded through the grant must be for official program use only.




Statement of Grant Award Special Conditions (Continued)

Grant No: 18-X8574VW16

26.

2.

28.

When there is any personnel change in the program, the recipient agrees to submit the DCJS Program Change/ Update
form available on the DCJS website at: https://www.dcjs.virginia. gov/victims-services/forms.

Subgrantee agrees that DCJS, the Office for Victims of Crime (OVC) and/or the Office of the Chief Financial Officer
(OCFC) and its representatives shall be granted access to and the right to examine all records, books, paper or documents
related to the VOCA grant.

Unless otherwise stated, Special Conditions listed in item 29 must be met by August 31, 2017, If they remain unmet after
this date, then the subgrantee must report to the DCJS, by letter, the steps taken to achieve compliance, the reasons for
non-compliance, and the expected date of compliance. DCJS may terminate grant funding based upon unexplained or
unreasonable failure to substantially comply with special conditions within reasonable specified timeframes.

29. Prior to DCIJS disbursing funds, the Subgrantee must comply with the following special conditions:

a) Submit an itemized budget and budget narrative equal to the award amount. Ttemized budgets and budget
narratives must be completed on the templates provided via email. Templates are also available on the DCJS
website at www.dcjs. virginia.gov. The itemized budget and narrative are due by August 31, 2017.




COMMONWEALTH of VIRGINIA

Department of Criminal Justice Services

Francine C. Ecker 1100 Bank Street

Director

Richmond, Virginia 23219
(804) 786-4000

NOTICE TDD (804) 786-8732

To: Grants Project Administrator
From: Janice Waddy, DCJS Grants Administrator

Re:  Post Award Instructions and Reporting Requirements
PLEASE READ VERY CAREFULLY

U GRANT AWARD AND SPECIAL CONDI TIONS:
Please review your Award and Special Conditions very carefully. Pay attention fto the last
Special Condition listed. This Special Condition may require additional documentation Jfrom
you before grant funds can be released. Sign and date the grant award acceptance and submit
any Special Condition documentation by mail or email to:

Office of Grants Management
Attn: Janice Waddy, Manager
Department of Criminal Justice Services
1100 Bank Street, 12% Floor
Richmond, Virginia 23219
grantsmgmt(@dcjs.virginia.gov

U REPORTING REQUIREMENTS
By accepting the accompanying grant award, you are agreeing to submit online quarterly
progress and financial reports for this grant throughout the grant period, as well as final reports to
close the grant. No eligible current recipient of funding will be considered for continuation
funding if, as of the continuation application due date, any of the required Financial and
Progress reports for the current grant are more than thirty (30) days overdue. For good
cause, submitted in writing by the grant recipient, DCJS may waive this provision.

Financial reports and progress reports* are due no later than the close of business on the il
working day after the end of the quarter (*except PAPIS Pre- and Post- Incarceration Services
reports, which are due by the last working day of the end of the following month). Also, V-
STOP progress reports are submitted on semi-annual basis 12% working day after 6/30 and
12/31 quarters. Reports are required even if no expenditures have occurred during the quarter.
Requests for Funds will not be honored from grant recipients who do not fulfill this
reporting obligation. A schedule of due dates is also attached for your reference.

Criminal Justice Services Board - Committee on Training - Advisery Commitiee on Juvenile Justice and Prevention
Advisory Committee to the Courl Appointed Special Advocate and Children’s Justice Act Programs
Advisory Committee on Sexual and Domestic Violence - Private Security Services Advisory Board

www.dcjs virginia.gov




Page 2 of 2

U PROGRESS REPORTS
Refer to our website: http://www.dcjs.virginia.gov/ for submitting progress reports through the
online Grants Management Information System (GMIS). In order to use this web-based system,
if you have not previously done so, you must obtain a user name and password set up by your
Finance Officer, whose name and contact information is listed on the attached Grant Statement of
Award/Acceptance. You are required to use the online system to submit your progress reports.
Paper copies of Progress Reports are no longer accepted.

QO FINANCIAL REPORTS

Refer to our website for submitting financial reports through our online Grants Management
Information System (GMIS). In order to use this web-based system, if you have not previously
done so, you must obtain a user name and password set up by your Finance Officer, whose name
and contact information is listed on the attached Grant Statement of Award/Acceptance. The
address is http://www.dcjs.virginia.gov/grantsAdministration/gmis/index.cfm?menulevel=4.
Paper _copies of the financial reports are no longer accepted. You are required to use the
online system in reporting your expenditures.

QO REQUESTING GRANT FUNDS
Refer to our website for requesting funds through our online Grants Management Information
System (GMIS). In order to use this web-based system, if you have not previously done so, you
must obtain a user name and password set up by your Finance Officer, whose name and contact
information is listed on the attached Grant Statement of Award/Acceptance. *Please note you
can access this system using the same password assigned for the online financial reporting system.
The address is http://www.dcjs.virginia.gov/grantsAdministration/gmis/index.cfm?menuLevel=4.
You are required to use the online system for requesting funds.

U BUDGET AMENDMENTS
Budgets can be amended in most DCJS grant programs with prior approval. Please review your
Special Conditions carefully to determine the requirements and procedures for amending
budgets. Refer to our website for amending budgets through the online Grants Management
Information System (GMIS). *Please note again that you can access this system using the same
password assigned for the online financial reporting system. This process can take up to (30)
days for approval.
The address is http:/www.dcjs.virginia.gov/grantsA dministration/gmis/index.cfm? menuLevel=4.
Paper copies of the Budget Amendments are no longer accepted. You are required to use the
online system for submitting budget amendments.

If you have any questions, please contact Beverly Johnson at (804) 786-9055 or by e-mail at
beverly.johnson@dcjs.virginia.gov.

Updated 07/2017




PROJECTED DUE DATES
FINANCIAL & PROGRESS REPORTS

Reports are due by the 12™ working day following the close of the period covered in the report.

e Financial reports are required quarterly, even if no expenditures have occurred

o Progress reports are required as follows:

Victim/Witness, SAGP and VSDVVF- quarterly (period ending 9/30, 12/31, 3/31, and 6/30).
V-STOP- semi-annual (period ending 6/30 and 12/31 ) and CY annual (due 1/31).
SASP- CY annual (period ending 12/31).

QUARTER ENDING DUE DATE
9/30/2017 10/18/2017
12/31/2017 1/22/2018
3/31/2018 4/17/2018
6/30/2018 7/18/2018
9/30/2018 10/17/2018
12/31/2018 1/17/2019

Please contact the appropriate DCJS staff person if you need assistance with the following:

» Financial Reports and Requests for Funds - DCJS Fiscal Services Manager, Bill Dodd, at
804/371-0638 or bill.dodd@dejs.virginia.gov

GMIS - Complete and send an email to grantsweb@dcjs.virginia.gov citing the error

message received, to request assistance from the GMIS Program Coordinator DeAndrea
Williams

e CIMS or VSDVVF Reporting Software- DCJS IT Contact Specialist at 804/786-4576 or
804/225-4868.

® Progress Reports and Other Requests- your assigned DCJS Grant Program Monitor.

victim programs 6-17




