COMMONWEALTH of VIRGINIA

Department of Criminal Justice Services 1100 Bank Stree

Shannon Dion Richmond, Virginia 23219
Director July 23, 2018 (804) 786-4000

Ms. Mary Bunting

City Manager

City of Hampton

22 Lincoln Street, 8th Floor
Hampton, VA 23669-3522

Title: Victim Witness Program
Dear Ms. Bunting:

I'am pleased to advise you that grant number 19-Y8574VW17 for the above-referenced grant program has
been approved in the amount of $302,201 in Federal Funds and $100,733 in State Special Funds for a total
award of $402,934.

Enclosed you will find a Statement of Grant Award and a Statement of Grant Award Special Conditions.
To indicate your acceptance of the award and conditions, please sign the award acceptance and return it to
Albert Stokes, Grants Manager, at the Virginia Department of Criminal Justice Services (DCJS). Please review
the conditions carefully; as some require action on your part before we will disburse grant funds.

Also, enclosed are the Post Award Instructions and Reporting Requirements. Please refer to and read this
information carefully as it contains details on processing financial and progress reports, as well as requesting
awarded funds. Remember all financial and progress reports, budget amendment requests and request Jfor
Junds must be processed through our online Grants Management Information System (GMIS).

We appreciate your interest in this grant program and will be happy to assist you in any way we can to
assure your project’s success. If you have any questions, please contact Dione Bassett at (804) 371-2419 or by
email at Dione.Bassett@dcjs.virginia.gov.

Sincerely,

Shatnon Diov

Enclosures

cc: Ms. Karla C. Reaves, V/W Prog. Director
Mr. Karl Daughtrey, Finance Director
Ms. Dione Bassett, DCJS Monitor

Criminal Justice Services Board « Committee on Training * Advisory Committee on Juvenile Justice and Prevention
Advisory Committee to the Court Appointed Special Advocate and Children’s Justice Act Programs
Advisory Committee on Sexual and Domestic Violence + Private Security Services Advisory Board

www dgjs.virginia.gov



Department of Criminal Justice Services
1100 Bank Street, 12th Floor, Richmond, VA 23219

Statement of Grant Award/Acceptance

Subgrantee: Hampton City

Date: July 23,2018

Grant Period: Grant Number:
From: 07/01/2018 Through: 06/30/2019 19-Y8574VW17
Project Director Project Administrator Finance Officer

Ms. Karla C. Reaves

Ms. Mary Bunting

Mr. Karl Daughtrey

V/W Program Director City Manager Finance Director
City of Hampton City of Hampton City of Hampton _
236 N. King Street 22 Lincoln Street, 8th Floor 22 Lincoln Street, 7th Floor

Hampton, VA 23669

Hampton, VA 23669-3522

Hampton, VA 23669-3522

Phone: (757) 726-6978 Phone: (757) 727-6392 Phone: (757) 727-6230
Email: kreaves@hampton.gov Email: mbunting@hampton.gov Email: kdaughtrey@hampton.gov
Grant Award Budget
DCJS Funds
Budget Categories Federal General Special Local TOTALS
Traek | s  s] sl ol
Supplies/Other $0 $0 $0 $0 $0
Personnel $302,201 $0 $100,733 $0 $402,934
Indirect Cost $0 $0 $0 $0 $0
Equipment $0 $0 $0 $0 $0
Consultant $0 $0 $0 $0 $o
Totals $302,201 $0 $100,733 $0 $402,934

This grant is subject to all rules, regulations, and criteria included in the grant guidelines and the special

conditions attached thereto. 5\ E/;

Shannon Dion, Director

The undersigned, having received the Statement of Grant Award/Acceptance and the Conditions attached thereto, does hereby
accept this grant and agree to the conditions pertaining thereto, this day of , 20

Signature:
Title:




STATEMENT OF GRANT AWARD SPECIAL CONDITIONS

Department of Criminal Justice Services
1100 Bank Street
Richmond, Virginia 23219

Victim Witness Assistance Grant Program

Subgrantee: Hampton City Grant Number: 19-Y8574VW17

Federal Catalog Number: 16.575

Title: Victim Witness Program Date: July 23, 2018

The following conditions are attached to and made a part of this grant award:

Acceptance of this grant award by the subgrantee constitutes its agreement that it assumes full responsibility for the
management of all aspects of the grant and the activities funded by the grant, including assuring proper fiscal management of
and accounting for grant funds; assuring that personnel paid with grant funds are hired, supervised and evaluated in accordance
with established employment and personnel policies; and assuring that all terms, conditions and assurances—those submitted
with the grant application, and those issued with this award are complied with.

1. By signing the Statement of Grant Award/Acceptance, the grant recipient agrees:

to use the grant funds to carry out the activities described in the grant application, as modified by the terms and
conditions attached to this award or by subsequent amendments approved by DCJ S;

to adhere to the approved budget contained in this award and amendments made to it in accord with these terms and
conditions;

to comply with all terms, conditions and assurances either attached to this award or submitted with the grant
application;

to comply with the applicable “Victim/Witness Grant Program Guidelines and Attachments, available here:
http://www.dcis.virginia.gov/grants/proerams/fy-% 19-%E2%80%93-202 | -victim-witness-erant-program-
Euide]ines-new-and-continuation;

to comply with the “Victims of Crime Act Victim Assistance Program Final Rule, 28-CFR 94, effective August 8,
2016, available here: https://ecfr.io/Title-28/pt28.2.94#sp28.2.94 b R

to comply with the Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards
in 2 CFR Part 200 (the “Uniform Guidance™), as adopted and supplemented by DOJ in 2 C.F.R. Part 2800. More
information is available here: https://oip.gov/funding/Part200UnifonnRequirements.htm;

to comply with the DOJ Financial Guide, effective edition. More information is available here:
https://ojp.gov/financialguide/doi/pdfs/DOJ FinancialGuide.pdf;

to comply with the federal Department of Justice, Office of Justice Programs “General Conditions”. More information is
available here: https://ojp.gov/funding/Explore/SolicitationRequirements/MandatoryTermsConditions.htm;

that the conditions of this award are material requirements of the award. Compliance with any certifications or assurances
submitted by or on behalf of the subgrantee that relate to conduct during the period of performance also is a material
requirement of this award;

that failure to comply with any one or more of these award requirements -- whether a condition set out in full below, a
condition incorporated by reference below, or a certification or assurance related to conduct during the award period --
may result in DCJS taking appropriate action with respect to the subgrantee and the award. Among other things, DCJS
may withhold awarded funds, disallow costs, or suspend or terminate the award. DCJS also may take other legal action as
appropriate; and

that should any provision of a requirement of this award be held to be invalid or unenforceable by its terms, that provision
shall first be applied with a limited construction so as to give it the maximum effect permitted by law. Should it be held,
instead, that the provision is utterly invalid or unenforceable such provision shall be deemed severable from this award.

2. The subgrantee agrees to submit, on or before scheduled due dates, such reports as requested by DCJS on required forms.

This includes filing required reports using the Client Info

rmation Management System (CIMS) and the online Grants

Management Information System (GMIS).




Statement of Grant Award Special Conditions (Continued)

Grant No: 19-Y8574VW17

3. The subgrantee agrees that it and all its contractors will comply with the following federal civil rights laws as applicable:

* Title VI of the Civil Rights Act of 1964, which prohibits discrimination on the basis of race, color, or national origin
in the delivery of services (42 U.S.C. § 2000d) and the DOJ implementing regulations at 28 C.F.R. Part 42, Subpart C;

*  The Omnibus Crime Control and Safe Streets Act of 1968, which prohibits discrimination on the basis of race, color,
national origin, religion, or sex in the delivery of services and employment practices (42 U.S.C. § 3789d(c)(1)), and
the DOJ implementing regulations at 28 C.F.R. Part 42, Subpart D;

*  Section 504 of the Rehabilitation Act of 1973, which prohibits discrimination on the basis of disability in the delivery
of services and employment practices (29 U.S.C. § 794), and the DOJ implementing regulations at 28 C.F.R. Part 42,
Subpart G;

* Title IT of the Americans with Disabilities Act of 1990, which prohibits discrimination on the basis of disability in the
delivery of services and employment practices (42 U.S.C. § 12132), and the DOJ implementing regulations at 28
C.FR. Part 35;

*  Title IX of the Education Amendments of 1972, which prohibits discrimination on the basis of sex in education
programs and activities (20 U.S.C. § 1681), and the DOJ implementing regulations at 28 C.F.R. Part 54;

*  The Age Discrimination Act of 1975, which prohibits discrimination on the basis of age in the delivery of services (42
U.S.C. § 6102), and the DOJ implementing regulations at 28 C.F.R. Part 42, Subpart I; and

*  The DOJ regulations on the Equal Treatment for Faith-Based Organizations, which prohibit discrimination on the
basis of religion in the delivery of services and prohibit organizations from using DOJ funding for inherently religious
activities (28 C.F.R. Part 38).

*  The Juvenile Justice and Delinquency Prevention Act of 1974, as amended, which prohibits discrimination in both
employment and the delivery of services or benefits based on race, color, national origin, religion, and sex in JIDPA-
funded programs or activities (42 U.S.C. § 5672(b)).

*  Section 1407 of the Victims of Crime Act (VOCA), as amended, which prohibits discrimination in both employment
and the delivery of services or benefits on the basis of race, color, national origin, religion, sex, and disability in
VOCA-funded programs or activities. (42 U.S.C. § 10604).

4. The subgrantee agrees to meet the civil rights training requirements through viewing the online training modules offered
through the Office on Civil Rights at https://ojp.gov/about/ocr/assistance.htm or online training offered by DC]JS.
The grantee must review these training modules at least once per grant cycle and must view the civil rights
overview, standard assurances modules, and the module on the obligations to provide services to limited English
proficient (LEP) individuals.

5. The subgrantee agrees that none of the funds appropriated or otherwise made available by this Act may be used for a
project for the construction, alteration, maintenance, or repair of a public building or public work unless all of the iron,
steel, and manufactured goods used in the project are produced in the United States.

6. The subgrantee agrees that notwithstanding any other provisions of law and in a manner consistent with other provisions in
this Act, all laborers and mechanics employed by contractors and subcontractors on projects funded directly by or assisted
in whole or in part by and through the Federal Government pursuant to this Act shall be paid wages at rates not less than
those prevailing on projects of a character similar in the locality as determined by the Secretary of Labor in accordance
with subchapter IV of chapter 31 of title 40, United States Code. With respect to the labor standards specified in this
section, the Secretary of Labor shall have the authority and functions set forth in Reorganization Plan Numbered 14 of
1950 (64 Stat 1267; 5 U.S.C. App) and section 3145 of title 40, United States Code.

7. The subgrantee will promptly refer to DOJs Office of the Inspector General any credible evidence that a principal,
employee, agent, contractor, subgrantee, subcontractor, or other person has either (1) submitted a false claim for grant
funds under the False Claims Act; or (2) committed a criminal or civil violation of laws pertaining to fraud, conflict of
interest, bribery, gratuity, or similar misconduct involving grant funds.

8. The subgrantee cannot use any federal funds, either directly or indirectly, in support of any contract or subaward to either
the Association of Community Organizations for Reform Now (ACORN) or its subsidiaries, without the express prior
written approval of OJP. In addition, the grantee will provide OVC with a draft copy of the letter of special condition for
approval within 15 days.



Statement of Grant Award Special Conditions (Continued)

Grant No: 19-Y8574VW17

10.

11.

12.

13.

14.

15.

16.

17.

18.

The subgrantee agrees that in the event a federal or state court or federal or state administrative agency makes a finding of
discrimination after a due process hearing on the grounds of race, color, religion, national origin, sex, or disability against
a recipient of funds, the recipient will forward a copy of the finding to the Office of Civil Rights, Office of Justice
Programs.

By accepting this grant, the recipient assures that funds made available through it will not be used to replace state or local
funds that would, in the absence of this grant, be made available for the same purposes.

Grant funds, including state and local match, may be expended and/or obligated during the grant award period of
performance. Subgrantees may only charge to the award allowable costs incurred during this grant award period. All
properly incurred obligations must be liquidated no later than 90 days after the end of the award period. No new
obligations may be made during the liquidation period. The subgrantee agrees to submit a final financial report and return
all received and unexpended grant funds to DCJS within 90 days of the end of the grant award period.

Subgrantees may follow their own established travel rates if they have an established travel policy. Ifthe subgrantee does
not have an established policy, then they must adhere to federal travel policy. DCIS allows reimbursement for actual
reasonable expenses and meals according to per diem. Please refer to the following IRS website for the most current
mileage rate: th)s://www.irs.gov/tax-professiona]s/standard-mileage-rates. Transportation costs for air and rail must be at
coach rates.

Within 60 days of the starting date of the grant, the subgrantee must initiate the project funded. If not, the subgrantee must
report to the DCJS, in writing, the steps taken to initiate the project, the reasons for the delay, and the expected starting
date. If the project is not operational within 90 days of the start date, the subgrantee must obtain approval in writing from
DCIJS for a new implementation date or DCJS may cancel and terminate the project and redistribute the funds.

No amendment to the approved budget may be made without the prior approval of DCJS. No more than two (2) budget
amendments will be permitted during the grant period. Budget amendments must be requested using the online Grants
Management Information System, (GMIS), accompanied with a narrative. The deadline for all budget amendments to be
submitted will be 45 days prior to the end of the grant year.

The subgrantee agrees to forward a copy to the DCIS of the subgrantee’s scheduled financial statement audit for the fiscal
year that covers the grant award period. If the subgrantee is a local government or non-profit organization and expends
$750,000 or more in federal awards during its fiscal year, the subgrantee is required to provide the appropriate single or
program specific audit in accordance with the provisions outlined in 2CFR Part 200 Subpart F.

The subgrantee agrees to provide for fair and open competition when procuring goods and services with award funds and
to maintain documented procurement policies and procedures. An exemption to this regulation requires the prior approval
of DCJS and is only given in unusual circumstances. Any request for exemption must be submitted in writing to the
DCIJS. Permission to make sole source procurements must be obtained from DCJS in advance.

All subgrantees must have a written conflict of interest policy. The subgrantee certifies that it will disclose in writing any
potential conflict of interest to DCJS in accordance with applicable federal awarding agency policy as required in 2 C.F.R.
Part 200, Subpart E § 200.112.

All subgrantees are required to establish and maintain adequate accounting systems and financial records and to accurately
account for funds awarded to them. Recipients must have a financial management system in place that is able to record and
report on the receipt, obligation, and expenditure of grant funds. Subgrantees must properly track the use of award funds
and maintain adequate supporting documentation including maintaining proper documentation for all paid grant and match
staff and volunteer time reported.



Statement of Grant Award Special Conditions (Continued)

Grant No: 19-Y8574VW17

19.

20.

21.

22.

23.

24,

25.

26.

27.

28.

29.

Any funds generated as a direct result of DCJS grant-funded projects are deemed project income. Project income must be
reported on the Subgrantee Financial Report for Project Income provided by DCJS. Instructions for the Project Income
form can be downloaded at: http://wwwdcis.virginia.gov/forms/erams/subgrantProiectlncomelnstructions.doc. The
Project Income form can also be downloaded from the DCJS website at:

http://www.dejs. virginia.gov/forms/grants/subgrantProjectincome xls. Examples of project income might include service
fees; client fees; usage or rental fees; sales of materials; income received from sale of seized and forfeited assets (cash,
personal or real property included).

All new Computer Processing Units (CPU’s) purchased with grant funds must be protected by anti-virus software, which
must be updated, as necessary. Before purchasing new computer equipment, the recipient is strongly encouraged to
consult the DCJS CIMS Requirements at: https://www.dcis.virginia.oov/victims-services/client-information-management-

system-cims.

In accordance with VOCA guidelines, grant funds may support membership in no more than three appropriate
organizations.

Email and internet access funded through the grant must be for official program use only.

When there is a personnel change in the program, the recipient agrees to submit the DCJS Program Change/ Update form
available on the DCJS website at: https://www.dcjs.virginia.gov/victims-services/forms.

Subgrantees must have registered in the System for Award Management (SAM) hitps:/www.sam.gov/portal/SAM/ in
order to receive an award. SAM registrations must be updated or renewed at least once per year to maintain an active
status. Organizations must maintain an active registration in SAM for the entire period of the award.

The federal awarding agency, Inspectors General, the Comptroller General of the United States, and DCJS, or any of their
authorized representatives, must have access to any documents, papers, or other records of the subgrantee which are
pertinent to this award in order to make audits, examinations, excerpts, and transcripts. Subgrantee must retain records
pertinent to the award for a period of 3 years from the date of submission of the final expenditure report.

A subgrantee that is eligible under the Part 200 Uniform Requirements and other applicable law to use the "de minimis" indirect
cost rate described in 2 C.F.R. 200.414(f), and that elects to use the "de minimis" indirect cost rate, must advise DCJS in writing
of both its eligibility and its election, and must comply with all associated requirements in the Part 200 Uniform Requirements.
The "de minimis" rate may be applied only to modified total direct costs (MTDC) as defined by the Part 200 Uniform
Requirements.

Training materials that subgrantee develops or delivers with OJP funds must adhere to the OJP Training Guiding
Principles for Grantees and Subgrantees.

The subgrantee must comply with all applicable requirements for authorization of any subaward. This condition applies to
agreements that -- for purposes of federal grants administrative requirements -- OJP considers a "subaward" (and therefore
does not consider a procurement "contract"). The details of the requirement for authorization of any subaward are posted
on the OJP web site at: https://ojp.gov/funding/Explore/Subaward Authorization. htm (Award condition: All subawards
("subgrants") must have specific federal authorization), and are incorporated by reference here.

The subgrantee, must comply with all applicable requirements to obtain specific advance approval to use a noncompetitive
approach in any procurement contract that would exceed the Simplified Acquisition Threshold (currently, $150,000). This
condition applies to agreements that -- for purposes of federal grants administrative requirements -- OJP considers a
procurement "contract" (and therefore does not consider a subaward). The details of the requirement for advance approval
to use a noncompetitive approach in a procurement contract under an OJP award are posted on the OJP web site at:
https://ojp.gov/funding/Explore/NoncompetitiveProcurement htm (Award condition: Specific post-award approval
required to use a noncompetitive approach in a procurement contract (if contract would exceed $150,000)), and are
incorporated by reference here.



Statement of Grant Award Special Conditions (Continued)

Grant No: 19-Y8574VW17

30.

31.

32.

33.

34.

3s.

36.

37.

38.

39.

The subgrantee may not, either directly or indirectly, use federally awarded grant funds to support or oppose the
enactment, repeal, modification or adoption of any law, regulation, or policy, at any level of government. See 18 U.S.C.
1913.

The subgrantee must comply with all applicable laws, regulations, policies, and official DOJ guidance (including specific cost
limits, prior approval and reporting requirements, where applicable) governing the use of federal funds for expenses related to
conferences (as that term is defined by DOJ), including the provision of food and/or beverages at such conferences, and costs of
attendance at such conferences. Information on the pertinent DOJ definition of conferences and the rules applicable to this award
appears in the DOJ Grants Financial Guide (currently, as section 3.10 of "Post Award Requirements” in the "2015 DOJ Grants
Financial Guide").

The subgrantee must comply with all applicable restrictions on the use of federal funds set out in federal appropriations statutes.
Pertinent restrictions, including from various "general provisions" in the Consolidated Appropriations Act, 2018, are set out at
https://oip.gov/funding/Explore/FY | 8 AppropriationsRestrictions.htm, and are incorporated by reference here.

The subgrantee must comply with, and is subject to, all applicable provisions of 41 U.S.C. 4712, including all applicable
provisions that prohibit, under specified circumstances, discrimination against an employee as reprisal for the employee's
disclosure of information related to gross mismanagement of a federal grant, a gross waste of federal funds, an abuse of authority
relating to a federal grant, a substantial and specific danger to public health or safety, or a violation of law, rule, or regulation
related to a federal grant. The subgrantee must inform its employees, in writing (and in the predominant native language of the
workforce), of employee rights and remedies under 41 U.S.C. 4712.

No subgrantee under this award, or entity that receives a procurement contract or subcontract with any funds under this

award, may require any employee or contractor to sign an internal confidentiality agreement or statement that prohibits or
otherwise restricts, or purports to prohibit or restrict, the reporting (in accordance with law) of waste, fraud, or abuse to an
investigative or law enforcement representative of a federal department or agency authorized to receive such information.

Pursuant to Executive Order 13513, "Federal Leadership on Reducing Text Messaging While Driving,” 74 Fed. Reg. 51225
(October 1, 2009), DCJS encourages subgrantees to adopt and enforce policies banning employees from text messaging while
driving any vehicle during the course of performing work funded by this award, and to establish workplace safety policies and
conduct education, awareness, and other outreach to decrease crashes caused by distracted drivers.

Any delegation of responsibility for carrying out grant-funded activities to an office or department not a part of the local
government must be pursuant to a written memorandum of understanding by which the implementing office or department
agrees to comply with all applicable grant terms, conditions and assurances. Any such delegation notwithstanding, the
applicant acknowledges by its acceptance of the award its ultimate responsibility for compliance with all terms, conditions
and assurances of the grant award.

The subgrantee is required to certify and ensure that all aspects of personnel management and employment practices will

be conducted in accordance with their local unit of government or state agency procedures, promoting equal employment
opportunity. For example, the recipient must advertise for positions, interview candidates, hire, supervise, discipline, and
separate program personnel in accordance with their local unit of government or state agency procedures promoting equal
employment opportunity. Additionally, grantees must promptly notify DCJS whenever grant funded positions are vacated
and must notify DCJS when such positions are filled.

No more than 5% of grant funded staff hours may be devoted to the provision services to witnesses.

Costs, including staff time, associated with the preparation of subpoenas cannot be supported with grant funds.



Statement of Grant Award Special Conditions (Continued)

Grant No: 19-Y8574VW17

40. Unless otherwise stated, Special Conditions listed in item 41 must be met by August 31, 2018. If they remain unmet after
this date, then the subgrantee must report to the DCIJS, by letter, the steps taken to achieve compliance, the reasons for
non-compliance, and the expected date of compliance. DCJS may terminate grant funding based upon unexplained or
unreasonable failure to substantially comply with special conditions within reasonable specified timeframes.

41. Prior to DCIS disbursing funds, the subgrantee must comply with the following special conditions:

a) Please provide a copy of the Civil Rights Certification Form signed by the Project Administrator.



COMMONWEALTH of VIRGINIA

Department of Criminal Justice Services

Shannon Dion 1100 Bank Street
Director Richmond, Virginia 23219
e NOTICE (804) 786-4000

To: Grants Project Administrator
From: Albert Stokes, DCJS Grants Manager

Re:  Post Award Instructions and Reporting Requirements
PLEASE READ VERY CAREFULLY

QO GRANT AWARD AND SPECIAL CONDITIONS:
Please review your Award and Special Conditions very carefully. Pay attention to the last
Special Condition listed. This Special Condition may require additional documentation from
you before grant funds can be released. Sign and date the grant award acceptance and submit
any Special Condition documentation by mail or email to:

Office of Grants Management
Attn: Albert Stokes, Manager
Department of Criminal Justice Services
1100 Bank Street, 12% Floor
Richmond, Virginia 23219
grantsmgmt@dcjs.virginia.gov

QO REPORTING REQUIREMENTS
By accepting the accompanying grant award, you are agreeing to submit online quarterly
progress and financial reports for this grant throughout the grant period, as well as final reports to
close the grant. No eligible current recipient of funding will be considered for continuation
funding if, as of the continuation application due date, any of the required Financial and
Progress reports for the current grant are more than thirty (30) days overdue. For good
cause, submitted in writing by the grant recipient, DCJS may waive this provision.

Financial reports and progress reports* are due no later than the close of business on the 12t
working day after the end of the quarter (*except PAPIS Pre- and Post- Incarceration Services
reports, which are due by the last working day of the end of the Sollowing month). Also, V-
STOP progress reports are submitted on semi-annual basis 12" working day after 6/30 and
12/31 quarters. Reports are required even if no expenditures have occurred during the quarter.
Requests for Funds will not be honored from grant recipients who do not fulfill this
reporting obligation. A schedule of due dates is also attached for your reference.

Criminal Justice Services Board + Committee on Training « Advisary Committee on Juvenile Justice and Prevention
Advisory Committee to the Court Appointed Special Advocate and Children's Justice Act Programs
Advisory Committee on Sexual and Domestic Viclence » Private Security Services Advisory Board

www.dcjs . virginia gov



Page 2 of 2

U PROGRESS REPORTS
Refer to our website: http://www.dcjs.virginia.gov/ for submitting progress reports through the
online Grants Management Information System (GMIS). In order to use this web-based system,
if you have not previously done so, you must obtain a user name and password set up by your
Finance Officer, whose name and contact information is listed on the attached Grant Statement of
Award/Acceptance. You are required to use the online system to submit your progress reports.
Paper copies of Progress Reports are no longer accepted.

Q FINANCIAL REPORTS

Refer to our website for submitting financial reports through our online Grants Management
Information System (GMIS). In order to use this web-based system, if you have not previously
done so, you must obtain a user name and password set up by your Finance Officer, whose name
and contact information is listed on the attached Grant Statement of Award/Acceptance. The
address is http://www.dcjs.virginia.gov/grantsAdministration/gmis/index.cfm?menul evel=4.
Paper copies of the financial reports are no longer accepted, You are required to use the
online system in reporting your expenditures.

QO REQUESTING GRANT FUNDS
Refer to our website for requesting funds through our online Grants Management Information
System (GMIS). In order to use this web-based system, if you have not previously done so, you
must obtain a user name and password set up by your Finance Officer, whose name and contact
information is listed on the attached Grant Statement of Award/Acceptance. *Please note you
can access this system using the same password assigned for the online financial reporting system.
The address is http://www.dcjs.virginia.gov/grantsAdministration/gmis/index.cfm?menulevel=4.
You are required to use the online system for requesting funds.

Q BUDGET AMENDMENTS
Budgets can be amended in most DCJS grant programs with prior approval. Please review your
Special Conditions carefully to determine the requirements and procedures for amending
budgets. Refer to our website for amending budgets through the online Grants Management
Information System (GMIS). *Please note again that you can access this system using the same
password assigned for the online financial reporting system. This process can take up to (30)
days for approval.
The address is http://www.dcjs.virginia.gov/grantsAdministration/gmis/index.cfm? menuLevel=4.
Paper copies of the Budget Amendments are no longer accepted. You are required to use the
online system for submitting budget amendments.

Updated 07/2018



PROJECTED DUE DATES
FINANCIAL & PROGRESS REPORTS

Reports are due by the 12th working day following the close of the period covered in the report.

e Financial reports are required quarterly, even if no expenditures have occurred

e Progress reports are required as follows:
Victim/Witness, SAGP and VSDVVF": quarterly (period ending 9/30, 12/31, 3/31, and 6/3 0).
V-STOP. — semi-annual (period ending 6/30 and 12/31 ) and CY annual (due 1/31).
SASP - CY annual (period ending 12/31).

QUARTER ENDING DUE DATE
9/30/2018 10/17/2018
12/31/2018 1/17/2019
3/31/2019 4/16/2019
6/30/2019 7/17/2019
9/30/2019 10/17/2019

Please contact the appropriate DCJS staff person if you need assistance with the following:

e Financial Reports and Requests for Funds - DCJS Financial Services Manager, Bill Dodd, at

804-371-0638 or bill.dodd@dcis.virginia.gov
* GMIS - Complete and send an email to grantsweb@dcjs.virginia.gov citing the error message
received, to request assistance from the GMIS IT Specialist, DeAndrea Williams

* CIMS or VSDVVF Reporting Software — DCJS IT Contact Specialists at 804-786-4576
or 804-225-4868.

* Progress Reports and Other Requests — your assigned DCJS Grant Program Monitor.
* If you have general questions, please contact Beverly Johnson at (804) 786-9055 or
by e-mail at beverly johnson@dcjs.virginia. gov.

victim programs 6-18



